
           EMPLOYMENT ANNOUNCEMENT 
Swim Instructor 

 
Date Posted:   February 25, 2015  
Department:   Parks & Recreation  
Compensation:  $8.00/per 30 minute lesson  
Deadline: Open Until Filled 
Typical Work Hours: Hours and days off are subject to change in order to meet department 

responsibilities.  Number of hours may vary and include days, evenings, weekends 
and holidays and shall not exceed 999 hours annually 

 
Job Summary 
Swim Lesson Instructors are responsible for providing quality swim lesson instruction to all participants including private and 
public swim lesson programs. It is essential that Swim Lesson Instructors have complete knowledge and understanding of the 
different swimming classes offered and the levels and skills associated with each level to ensure consistency and quality 
instruction to our customers. Swim Lesson Instructors are responsible for teaching lessons in the prescribed curriculum 
established by the Parks and Recreation Department, enforce facility rules, regulations and policies, maintain a clean, neat and 
orderly work area, clean up and store equipment after teaching lessons, and completing various reports associated with classes. 
 
Swim Lesson Instructors are expected to have a good knowledge of the overall operations and facility amenities of the 
Department.   We pride ourselves on the provision of excellent customer service.  It is imperative that every person our staff 
comes in contact with is treated with the utmost courtesy and respect, and that they receive the information they request.  
Team members must have positive attitudes and enjoy interfacing with the public.  
 
 Essential Job Duties and Responsibilities 
 Instructs swim lessons by following established curriculum.  
 Must have thorough knowledge of, and ability to, effectively communicate all programs and activities offered through the 

Parks and Recreation Department to citizens and other customers.  
 Must have thorough knowledge and understanding of the different swimming classes offered, the levels, and the skills 

associated with each level.   
 Meets and greets walk-in members and customers, assists and directs them to the proper room or facility. 
 Performs janitorial and maintenance duties as directed. 
 Handles customer issues and complaints professionally and in a timely manner. 
 Transfers participants to appropriate level if they are registered for a class that is above or below their current level and 

ensures all paperwork and Recware information is updated to reflect these changes. 
 Prepares and maintains reports associated with the swim lesson programs.  
 Reports to work as scheduled/directed and reports to work free from the effects of illegal drugs or alcohol.  Must not be 

impaired due to use of prescription drugs. 
 Position is considered “Essential Personnel” which requires being on duty to respond during emergency situations 

including but not limited to natural and/or man-made disasters. 
 

Minimum Education, Experience and Certification 
Junior in high school; high school diploma or some college coursework preferred.  Minimum one year experience teaching swim 
lessons is required; comparable experience (for example several years on a competitive swim team) will be considered on a case 
by case basis.  Must possess CPR, Emergency First Aid and AED certifications, or have the ability to obtain all of these 
certifications within forty-five days of employment start date.   Water Safety Instructor and Lifeguard Certified preferred.  Valid 
Texas Driver’s License with a good driving record. 
 
Applicants must possess the following certifications, or have the ability to obtain these certifications within forty-five days of 
employment start date: 
 CPR Certification   
 Emergency First Aid Certification  
 Automated External Defibrillator Certification 
 

For application procedures, please visit our website at http://www.westutx.gov/application 
 

The City of West University Place is an Equal Opportunity Employer 


